
[Type here] 
Chapter 1: What are presentation skills. 

1 
 

What are presentation skills? 

Presentation skills are the abilities and qualities necessary for creating and 

delivering a compelling presentation that effectively communicates information 

and ideas. They encompass what you say, how you structure it, and the materials 

you include to support what you say, such as slides, videos, or images. 

You'll make presentations at various times in your life. Examples include: 

 Making speeches at a conference, or another event 

 Explaining projects to a team  

 Delivering results and findings of research to colleagues or senior staff 

 Teaching people specific methods or information 

 Proposing a vote at community group meetings 

 Pitching a new idea to potential partners or administrators 

Why are presentation skills important?  

Delivering effective presentations is critical in your professional and personal life. 

You’ll need to hone your presentation skills in various areas, such as when giving a 

speech, convincing your partner to make a substantial purchase, and talking to 

friends and family about an important situation. 

No matter if you’re using them in a personal or professional setting, these are the 

skills that make it easier and more effective to convey your ideas, convince or 

persuade others, and experience success. A few of the benefits that often 

accompany improving your presentation skills include: 

 Enriched written and verbal communication skills 

 Enhanced confidence and self-image 

 Boosted critical thinking and problem-solving capabilities 

 Better motivational techniques 

 Increased leadership skills 

 Expanded time management, negotiation, and creativity 
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The better your presenting techniques, the more engaging your presentations will 

be. You could also have greater opportunities to make positive impacts in business 

and other areas of your life. 

Effective presentation skills 

Imagine yourself in the audience at a TED Talk or sitting with your coworkers at a 

big meeting held by your employer. What would you be looking for in how they 

deliver their message? What would make you feel engaged? 

These are a few questions to ask yourself as you review this list of some of the 

most effective presentation skills. 

 Verbal communication 

How you use language and deliver messages plays essential roles in how your 

audience will receive your presentation. Speak clearly and confidently, projecting 

your voice enough to ensure everyone can hear. Think before you speak, pausing 

when necessary and tailoring the way you talk to resonate with your particular 

audience. 

 Body language 

Body language combines various critical elements, including posture, gestures, 

eye contact, expressions, and position in front of the audience. Body language is 

one of the elements that can instantly transform a presentation that would 

otherwise be dull into one that's dynamic and interesting. 

 Voice projection 

The ability to project your voice improves your presentation by allowing your 

audience to hear what you're saying. It also increases your confidence to help 

settle any lingering nerves while also making your message more engaging. To 

project your voice, stand comfortably with your shoulders back. Take deep breaths 

to power your speaking voice and ensure you enunciate every syllable you speak. 

 Posture 

How you present yourself plays a role in your body language and ability to project 

your voice. It also sets the tone for the presentation. Avoid slouching or looking 
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overly tense. Instead, remain open, upright, and adaptable while taking the 

formality of the occasion into account. 

 Storytelling 

Incorporating storytelling into a presentation is an effective strategy used by many 

powerful public speakers. It has the power to bring your subject to life and pique 

the audience’s curiosity. Don’t be afraid to tell a personal story, slowly building up 

suspense or adding a dramatic moment. And, of course, be sure to end with a 

positive takeaway to drive your point home. 

 Active listening 

Active listening is a valuable skill all on its own. When you understand and 

thoughtfully respond to what you hear—whether it's in a conversation or during a 

presentation—you’ll likely deepen your personal relationships and actively engage 

audiences during a presentation. As part of your presentation skill set, it helps 

catch and maintain the audience’s attention, helping them remain focused while 

minimizing passive response, ensuring the message is delivered correctly, and 

encouraging a call to action. 

 Stage presence 

During a presentation, projecting confidence can help keep your audience 

engaged. Stage presence can help you connect with your audience and encourage 

them to want to watch you. To improve your presence, try amping up your normal 

demeanor by infusing it with a bit of enthusiasm. Project confidence and keep 

your information interesting. 

Watch your audience as you’re presenting. If you’re holding their attention, it 

likely means you’re connecting well with them. 

 Self-awareness 

Monitoring your own emotions and reactions will allow you to react well in 

various situations. It helps you remain personable throughout your presentation 

and handle feedback well. Self-awareness can help soothe nervousness during 

presentations, allowing you to perform more effectively. 
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 Writing skills 

Writing is a form of presentation. Sharp writing skills can help you master your 

presentation’s outline to ensure you stay on message and remain clear about your 

objectives from the beginning until the end. It’s also helpful to have strong writing 

abilities for creating compelling slides and other visual aids. 

 Understanding an audience 

When you understand your audience's needs and interests, you can design your 

presentation around them. In turn, you'll deliver maximum value to them and 

enhance your ability to make your message easy to understand. 


